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Editorial Style Guide 2020 

 
 
active—noun/adjective. Refers to initiated members of the sorority who are currently actively participating in 
a chapter. Lowercase. (Jen is an active from Florida; The chapter had 24 actives in attendance; OPA has 27 
active collegiate chapters.) 
 
Active University Chapters 
(Name/founded/university/location) 
Alpha 1967–Bowling Green State University (Bowling Green, OH) 
Gamma 1967/1993–Eastern Michigan University (Ypsilanti, MI) 
Delta 1970–Texas A&M University (College Station, TX) 
Epsilon 1973–Tennessee Technological University (Cookeville, TN) 
Mu 1983–Middle Tennessee State University (Murfreesboro, TN) 
Nu 1988–Georgia Institute of Technology (Atlanta, GA) 
Omicron 1992–Auburn University (Auburn, AL) 
Rho 1993–Western Kentucky University (Bowling Green, KY) 
Sigma 1993–University of Tennessee at Chattanooga (Chattanooga, TN) 
Tau 1994–The University of Texas at Austin (Austin, TX) 
Phi 1998–Arizona State University (Tempe, Arizona) 
Chi 1998–University of South Carolina (Columbia, SC) 
Omega 2015—Rutgers University (New Brunswick, NJ) 
Alpha Alpha 2000–Northern Arizona University (Flagstaff, AZ) 
Alpha Gamma 2004–Oklahoma State University (Stillwater, OK) 
Alpha Delta 2006–Georgia Southern University (Statesboro, GA) 
Alpha Zeta 2006–Kennesaw State University (Kennesaw, GA) 
Alpha Theta 2006–Pennsylvania State University (University Park, PA) 
Alpha Iota 2009–Notre Dame of Maryland University (Baltimore, MD) 
Alpha Kappa 2010–University of Kansas (Lawrence, KS) 
Alpha Lambda 2010–North Carolina State University (Raleigh, NC) 
Alpha Mu 2011–Boston University (Boston, MA) 
Alpha Nu 2013–Texas State University (San Marcos, TX) 
Alpha Xi 2014–University of Central Florida (Orlando, FL) 
Alpha Omicron 2014–University of Florida (Gainesville, FL) 
Alpha Pi 2014–West Virginia University (Morgantown, WV) 
Alpha Rho 2017–Virginia Polytechnic Institute and State University (Blacksburg, VA) 
 
alcohol free/alcohol-free—hyphenate when used as a compound modifier. (This is an alcohol-free event.) 
No hyphen needed if used alone. (The event will be alcohol free.) 
 
Alumnae Chapters 
(Name/location) 
Omega Gamma (Atlanta, GA) 
Omega Delta (Nashville, TN) 
Omega Zeta (Austin, TX) 
Omega Theta (Acadiana/Louisiana) 
Omega Tau (formerly known as Texas Alumnae Chapter) (Houston, TX) 
Omega Iota (Phoenix, AZ) 
Baltimore Provisional Alumnae Chapter (Baltimore, MD) 
Chattanooga Provisional Alumnae Chapter (Chattanooga, TN) 
Dallas-Ft. Worth Provisional Alumnae Chapter (Dallas-Ft. Worth, TX) 
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Detroit Provisional Alumnae Chapter (Detroit, MI) 
Kansas City Provisional Alumnae Chapter (Kansas City, KS) 
 
alumna/alumnae/alumni—alumna is singular (female); alumnae is plural (female); alumni is plural (all).  
 
Alumnae Regions—capitalize West Region, etc. 
 
Awards—capitalize references to Ann DeMatteo Alumnae Service Award; National Service Award; Susan 
Terzian Award. 
 
Bee—the sorority’s brand identity symbol. Reintroduced in 2014, the bee, along with the yellow rose and the 
chevron, officially serve as the primary national symbols for the sorority. 
 
big/little sisters—honorary title given to sisters in a mentorship role; lowercase in all instances. (Lauren 
became Rachel’s little sister.) 
 
board member—lowercase. 
 
Board of Directors—see OPA National Board of Directors; Foundation Board of Directors. 
 
bylaws—no hyphen; lowercase. 
 
cardinal principles—the three cardinal principles of OPA are friendship, leadership, and service; lowercase 
in all instances unless part of a title. 
 
Chapter—OPA currently has 27 active chapters. Capitalize when referring to the full name of a specific chapter 
(Alpha Lambda Chapter; Beta Chapter; Phi Chapter). Lowercase on other references. 
 
Chapter Standards Board—capitalize. 
 
Chevron/chevron—both a symbol and the name of the sorority’s official publication. Always capitalize when 
referring to the Chevron newsletter. 
 
Colleges/Universities—use formal name on first reference; OK to abbreviate on subsequent mentions. Also, 
do not capitalize “college” or “university” when used alone. (The university held a fundraiser.) 
 
collegian/collegiate—lowercase; collegian is a noun; collegiate is an adjective. 
 
colony/colonists—a colony is a prospective chapter, named after the university (Rutgers University Colony). 
Capitalize when using full name. Lowercase elsewhere.  
 
Committees—capitalize names of official committees on first reference; OK to say “committee” (lowercase) 
on subsequent references.  
 
community at large—lowercase, no hyphens. 
 
Convention—capitalize when referring to the biennial event with year (Convention 2019); lowercase in 
general references. (She attended numerous conventions over the years.) 
 
co-chair; co-host; co-sponsor—always hyphenate. 
 
D4D—short for Digging for Diamonds, an alumnae event that includes alumnae society induction ceremony. 
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Dates—use the following format: July 11–14, 2014. Spell out March, April, May, June, July; abbreviate Jan., 
Feb., Aug., Sept., Oct., Nov., and Dec.  
 
Degrees—omit periods in academic degrees such as BA, BS, MA, MS, PhD, etc. OK to use BA or bachelor’s 
degree; MA or master’s degree; do not say BA degree, which is redundant; never use the possessive form 
(bachelor’s) when the entire degree is spelled out: bachelor of science (not bachelor’s of science) lowercase 
academic major. (She received her BA in psychology.)  
 
District—Sets of two to four collegiate chapters make up a district. Capitalize when referring to the full name 
(i.e., Liberty District). A District Summit is an annual training and fellowship retreat.  
 
email/enews—lowercase; email is one word, no hyphen; enewsletter. 
 
fall/spring/summer/winter—Lowercase seasonal references unless referring to a particular semester (e.g., 
the Fall 2020 semester). 
 
Foundation/Foundation Board of Directors—OPA Foundation is the nonprofit charity established in 
2019 to support the sorority’s mission; when referring to the Foundation Board of Directors or a board member 
of the foundation, always use the word “foundation” to differentiate from the National OPA Board of Directors 
(Foundation Board of Directors; Foundation board member, etc.). 
 
Founding Chapters 
Alpha 1967–Bowling Green State University (Bowling Green, OH) 
Beta 1963 to 2000–University of Bridgeport (Bridgeport, CT) 
Gamma 1967/1993–Eastern Michigan University (Ypsilanti, MI) 
 
founding member—lowercase. (Rachel is a founding member and alumna of Alpha Kappa Chapter at the 
University of Kansas.) 
 
fundraising, fundraiser—one word; lowercase.  
 
Greek-letter—hyphenate when using as a compound adjective. (OPA is a Greek-letter organization.) 
 
inductees—lowercase diamond inductee, topaz inductee, etc. 
 
lifelong—one word; no hyphen. 
 
mid-year—hyphenate compound adjective. 
 
Motto—the national motto is “Today’s Friends, Tomorrow’s Leaders, Forever in Service.” Capitalize in all 
instances.  
 
Names—when listing a member’s name, always use their full name on first reference—e.g., Jayne Smith; 
include the maiden name in parentheses, if married—e.g., Jayne (Hayden) Smith; ok to use first name on 
subsequent references—Jayne is a founding member. In an effort to be respectful to all members, and 
recognizing different gender preferences, avoid using “his” or “her” unless directly related to a specific member. 
For generic references, use “their.”  
 
national—lowercase, except when part of an official name (National Board of Directors; national office; 
national recruitment test).  
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NEB—National Executive Board; the former name of the OPA National Board of Directors. 
 
new members/potential new members—refers to individuals who are in the process of becoming 
members but are not yet initiated (formerly called “pledges”). 
 
nonalcoholic 
 
non-Greek 
 
nonprofit/nonprofits—lowercase; one word, no hyphen. 
 
Numbers/numerals—spell out numbers one through nine; use numerals for numbers 10 and higher. 
 
Omega Phi Alpha National Service Sorority—(no comma after Alpha) always spell out on first reference; 
Omega Phi Alpha (on second reference); or OPA (subsequent references). 
 
omegaphialpha.org—official national OPA website. 
 
OPA Foundation—see Foundation. 
 
OPA National Board of Directors—the governing body of the sorority; always use “OPA National” to 
differentiate from the OPA Foundation Board of Directors. 
 
(O-Phi-A)—shorthand term for the sorority. Also used in national song lyrics.  
 
Ophia/Ophia Rose—was the name of a former symbol of the sorority. Retired in 2019, this unofficial mascot 
is no longer used to represent OPA. 
 
Permanent Project—OPA’s ongoing national service project is mental health. 
 
President’s Project—capitalize references to the current project, “Juvenile and Adult Literacy” as well as 
former projects.  
 
principles—see cardinal principles. 
 
Punctuation—follow Associated Press (AP) style guidelines (except use series comma). 
 
Recruitment—the period of time when the sorority invites potential new members into the organization 
(formerly called “rush”). 
 
service-minded 
 
sister/sisters—lowercase; refers to initiated lifetime members of the sorority.  
 
Spacing—a single space is all that is needed after a period when ending a sentence, and one space after colons 
and semicolons. For abbreviations in names, use periods with no spaces between. No space between an EN or 
EM dash and the adjacent text. 
 
sorority—lowercase  
 
State names—use postal abbreviations, no periods (e.g., AL, AZ., CA, CT, MA, PA, etc.). 
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Task Forces—capitalize full official names of task forces; OK to use “task force” (lowercase) on subsequent 
references.  
 
Teams—capitalize full names of official teams (e.g., National Team; Communications Team); OK to say “the 
team” or “team members” (lowercase) on subsequent references.  
 
T-shirt—capitalize T and use hyphen. 
 
Times of day—Spell out noon and midnight. Otherwise, use numerals with a colon to separate hours from 
minutes (10:30, 3:15, etc.). Omit the zeros for on-the-hour times (10 a.m.) Lowercase and use periods for a.m. 
and p.m. Avoid redundancies such as 10 a.m. this morning. The use of o’clock is acceptable for more formal 
announcements of events. 
 
Titles—capitalize and use the following titles for the OPA National Board of Directors (BOD) members: 
National President (to differentiate from the Foundation president); Vice President of Programs; Vice 
President of Communications; Vice President of Finance; Vice President of Lifetime Membership; Executive 
Director; Past National President. OK to abbreviate on second reference or if there are space limitations (VP of 
Communications; VP Communications). Lowercase job titles in bios after names (e.g., Jane Smith, chief 
academic officer at the University of Wisconsin). 
 
University—see colleges/universities. 
 
Vision 2020 strategic plan  
 
website/web page—lowercase. 
 
Years—use this format: 2019–2020. 
 
 
 
 
For questions, please email editorial@omegaphialpha.org. 


