Omega Phi Alpha – Position Description

Title: Chapter Health Adviser
General Purpose of Position:

The Chapter Health Adviser (CHAD) is meant to be the first line of support for any chapter on a Chapter Assistance Plan (CAP). The CHAD will help any chapter on a CAP execute their plan. Additionally, she will serve as an advisor on national policies, and will be responsible for educating her chapters on sorority best practices. She will also assist the VP Leadership Development in writing CAPs for all chapters in need. 
Classification:  Appointment
Level: National
Relationships to Other Jobs:

Appointed by: 
VP Leadership Development, chapters on CAPs
Accountable to:
VP Leadership Development 

Support from:
VP Leadership Development, Chapter Assistance Committee
Works with:
VP Leadership Development, other CHADs
Term of Service:
1 year(s) from conclusion of national convention to following convention.  Maybe reappointed subject to yearly evaluation and other considerations. 
Time Commitment: 
5 hours per week, with some peak times during big projects
Required Qualifications:  
· Must be an alumna in good standing.  

· Needs to be able to travel to assigned chapters at least once per year per chapter and be able to communicate effectively with active sisters and NEB.
Preferred Knowledge/Abilities/Experiences:

· Former officer at the chapter level

· knowledge and experience leading the membership and service programs of OPA

· familiarity with district structure of OPA

· ability to attend district rally for chapter that they advise
Duties and Responsibilities:

· Serve as primary point of contact for assigned CAP chapters. 

· Assist in creation of CAP for all chapters in need of assistance, not just assigned chapters. 

· Advise chapter on OPA best practices, policies, and procedures. 

· Serve on the Chapter Assistance Committee. 

· Visit chapter on CAP at least once a year, preferably in the fall, to give leadership training and assistance. 

· Communicate with assigned chapter by phone and e-mail on a bi-weekly basis. 

· Keep a record of chapter’s progress according to their CAP. 

· Prepare a mid-year and annual report and submit to the VP Leadership Development. 

· Maintain files (both electronic and manual) of her office. 

· Other assigned duties as needed. 
Convention/ Midyear Attendance required?  No/No
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