Omega Phi Alpha – Position Description

Title:  Traveling Leadership Consultant
General Purpose of Position:

The Traveling Leadership Consultant (TLC) is meant to be the first line of support to the chapters.  TLCs should be the “face” of OPA for a chapter and be whom the chapter first turns to with questions or concerns.  The TLC should guide chapter officers and Active District Officers (ADOs) to provide experience and support.  The TLC also helps to organize and participate in the training needs of the chapter.

Classification:  Appointed
Level: District
Relationships to Other Jobs:

Appointed by: 
VP Leadership Development and chapters within district
Accountable to:
VP Leadership Development
Support from:
VP Leadership Development, LEAD Team
Works with:
VP Leadership Development, Active District Officers, other TLCs
Term of Service:
1 year(s) from conclusion of national convention to following convention.  Maybe reappointed subject to yearly evaluation and other considerations.  
Time Commitment: 
5 hours per week, with some peak times during big projects
Required Qualifications:  
· Must be an alumna in good standing and live in the district that she is assigned to.  
· Needs to be able to travel to assigned chapters at least once per year per chapter, 
· Attend district rally
· Attend a training retreat with the VP Leadership Development and other TLCs

· Be able to communicate effectively with active sisters and NEB.
Preferred Knowledge/Abilities/Experiences:

· Former officer at the chapter level

· Knowledge and experience leading the membership and service programs of OPA

· Presentation or teaching experience

· Some experience with mediating
Duties and Responsibilities:

· Serve as primary point of contact for assigned chapters within district
· Provide training workshops and leadership training to chapters
· Guide and mentor ADOs in planning the district rally 

· Attend District Rally for assigned district
· Prepare a mid-year and annual report and submit to the VP Leadership Development
· Administer Chapter Health Report Cards for chapters in their district

· Maintain files (both electronic and manual) of her office
· Other assigned duties as needed

Convention/ Midyear Attendance required?  No/ No
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