Omega Phi Alpha – Position Description

Title: National Leadership Program Director
General Purpose of Position: The National Leadership Program Director will oversee the execution of, and curriculum development for, a national leadership program. The program will offer comprehensive training aimed at developing leadership qualities in both active and alumnae sisters.
Classification:  Appointed
Level: National
Relationships to Other Jobs:

Appointed by: 
VP Programs
Accountable to:
VP Programs
Support from:
VP Programs
Works with:
VP Programs, LEAD Team
Term of Service:
1 year
Time Commitment: 
5-10 hours per week, maybe more at peak times
Required Qualifications:  
· Must be a lifetime member of Omega Phi Alpha in good standing
Preferred Knowledge/Abilities/Experiences:
· Excellent verbal and written communication skills 
· Experience with, but not limited to:

· Education

· Academic counseling

· Leadership development programs

· Curriculum development
· School administration
· Ability to delegate and effectively manage a small group of people
Duties and Responsibilities:

· Develop and deliver a comprehensive leadership certification program applicable to sisters at all levels of membership
· Identify online platforms through which leadership program could be delivered
· Lead, manage, and oversee a team of appointees in developing and delivering leadership curriculum and deliverables 
Convention/ Midyear Attendance required?  No/No
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