Omega Phi Alpha – Position Description

Title: Chevron Writer
General Purpose of Position:
Chevron Writers are responsible for providing assigned writing assignments for the Chevron.
Classification:  Appointment
Level: National
Relationships to Other Jobs:

Appointed by: 
VP Communications
Accountable to:
VP Communications
Support from:
VP Communications
Works with:
VP Communications, Chevron Team
Term of Service:
1 year from July to July. May be reappointed subject to yearly evaluation and other considerations.

Time Commitment: 
3 hours per Chevron issue
Required Qualifications:  
· Any active or alumna member of Omega Phi Alpha may serve in a national appointed position.

Preferred Knowledge/Abilities/Experiences:

· Excellent written communication skills
· Experience writing articles for another publication
· Knowledge and experience using Microsoft Word
Duties and Responsibilities:

· Submit writing assignments to the Chevron Editor by the submission deadline for each Chevron Issue (Aug 15, Nov 15, Feb 15, and May 15).

· Participate in Chevron Team discussion on the OPA Sister Forum on a regular basis.

Convention/ Midyear Attendance required?  No/No
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